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Introduction

1. ED/AD
1. Election District (ED) is the smallest political sub-division in NYC
2. Assembly District (AD) is made up of many EDs
3. Voters are assigned to an ED/AD based on their address

2. Redistricting
1. Based on the 2010 Census, the New York Legislature has created new lines for Assembly, Senate and Congress
2. Many Voters will have changes to their ED/AD

3. Combines (Pg 6)
1 ED or more may be combined with another ED
Each ED will have its own Voter Registration List but only 1 Table with 1 set of Ballots and 1 Return of Canvass

Scanner will print only the Results Tape for One ED (“The Reporting ED”)

A wDn PR

Checklist for Combines will be found in the Special Instructions Envelope

4. How to Appoint an Inspector (Pg 6)
1. Only Voters may be deputized at the Poll Site to server as Inspectors
2. Failure to follow the Procedures will result in the deputized Inspector not being paid



Introduction - The Time Sheet and Badge
1.Bring your Notice to Work on Election Day to the Poll Site.

2. Complete the Time Sheet, located on pg 3 of your Forms Booklet

3. Wear your Badge
FORMSBOOKLET

E AD

Bosmugh

TIME SHEET

POLL WOREER CERTIFICATION DATH
| HEREBY CERTIFY THAT THE FOLLOWING 3ERVICES WERE RENDERED

Dl of Elechan:

Chalrparson's Slgnasre

O far oy o e bl il

Dl e, iy oF Sy, pisstid b Al P G e

Wi Bigh Aa wmd ol G b bl e e el i

DAY

i ELECTION

Coordnainrs Signatune

ATH OF DFFICE MOR MOLLWORKERS

[ G gl do iduwaly isn o e | sl agee e Comtidion o e Ui d e ind U S e Vol weal thad | s fashdal by ik 15 coll i o
Uik o ol Woroer S S ity of Wi Tt hn::-'li,.l.: P :rrrunﬂ [ETHR mt.r-: sl i i of e T :’hn"‘u’.‘l,,lj.l: ol hln:u:u ;.tl
offic Wi S by e et of s FaaL, o W dat |

s, pae w bl o madh cietaian TR e

o e o el e el e e il e b ol L i el wia Jli,ﬂnh'ILrlun'\-rlu'ﬂwlﬂlwhwmuluuutuumﬁ
i el o ol A prale b o ey e b cenoboas e S 1 el B Dl o il ey e O STy o e i g oo i g i the oo mRa 1GE

of wog raetednd valdad for Iy @ ke o wilch Ui b e vt or el g wcaming mithan S wiing back

e | ey bl e e il @6 ol raceeding Fors e i o O sl e e | Tty e o 2wt [ wl ] o ) s i iy ol Wil it b
Un el wd abe ke delos o Wl vaen wla o

A e rebing g it e el iCEg i e o Elomamg B pee w0 PEle sy

o i i st o i Ue pols o et iow valn bl de o vl regalad Eeliers e w0 dhe el B e 0 SR e, o e s b et D008 el da

it v balloos e M Wik iy e A

POLL WORKEF TIME SHEETS

CHAIRPERSON | PARTY: DOE: TuECE | THEOT | OFFICE

ED Table VQG/) 2719 /83 | AMMIVAL | DERARTUME | “pcp
Name: AN

e &fepﬁen Tﬁomﬁmn 70051 M
Address: 42 ﬂmﬂ/w&g Zip: 10004 APT#: )
Telephone Home: (046) 5555559 Work: (212 555-3333

Cell: (97} 595-4444

Signatore: Pall Worker &:

S @%f;&/@/m (%;ﬁ;wmzf e 77
E-Mail Address: Poll Worker@mail.com

Frances A Smith

Republican Inspector

Badge with Notice to
Work



Voting Process Overview - Equipment — BMD Ballot Marking Device

Voters mark their ballots with the BMD and insert them into the Scanner to be
counted unless they are a BMD Affidavit Voter

Any voter can request to use the BMD.

Side Card (Address
Card)

BMD Laminated Card




Voting Process Overview - Equipment — Privacy Booth

Voters mark their paper Ballots in privacy in the Privacy Booths

1. LED Light (should be attached to the Privacy
Booth, if it isn’t check in the plastic sleeves)

2. How to Mark a Ballot on the center panel

3. State Flyers (English/Spanish, Chinese/Korean, Bengali)
4. Magnifying Sheet

5. Pen




Voting Process Overview - Equipment — Scanner

The Optical Scanner enables voters to mark their Ballots with a pen and then insert
the marked Ballot into the Scanner to be counted

(Back) Power Cord

Compartment at the
back of the Scanner
Address label on

top of Scanner on
the outside

White Clip to Secure

LCD Screen Metal Bar

Voter card
envelope
at the back
of the
Scanner

VOTER CARD
PLASTIC POUCH

Emergency Ballot Box
Compartment

Scanner Letter +«

Ballot Box Compartment




Voting Process Overview - Poll Site Layout

The Poll Site Schematic (floor plan) shows how equipment and furniture is placed

in the poll site (Look in your Poll Site/Coordinator Supply Bag for actual layout of
your poll site

* Door Clerk
Alternate Enfrance

Inspectors

Privacy Booths Scanner Inspectors

; T

Coordinator

EDNAD EINAD ELVALD
Irtfi
EI] upply Cart

EDIAD Table Inspecions

Infurmatlun Clerk

YWotars Entrance



Voting Process Overview - Additional Topics

Review of Election Day Procedures, Roles & Policies
Refer to the Following Pages in the Poll Worker Manual
1) Voter Sensitivity — page 10
2) The Election Day Team — page 14
3) Your Legal Duty to Impartially Administer the Election — page 20
4) Emergency Evacuation Procedures — page 24
5) Candidates and Poll Watchers — page 26
6) Who Else is in my Poll Site? — page 28
7) Disability Awareness — page 30
8) Poll Site Setup & Signage — page 36
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Voting Process Overview - A Word on Voter Privacy

1. The voter has a right to vote privately
2. You, as a member of the Election Day Team, safeguard and protect that right

3. Important steps you can take to ensure voter privacy include:

a) Making sure you set up the BMD and Privacy Booths properly so the
voter's back is to the wall

b) Setting up the Scanners with the privacy screens & the ‘Wait Here for
Scanner’ sign 5 feet in front of the Scanners

c) Giving a privacy sleeve to every voter
d) Never handling the voter’s ballot unless he or she asks for assistance

11



ED/AD Table Inspector



Police Poll Site Envelope

POLL SITE =

POLL SITE ¥AME
POLL SITE ADDRESS
COUNTY

DATE OF
FLECTION

POLICE POLL SITE ENVELOPE

THIS ENVELOPE CONTAINS

BOARD OF ELECTIONS
IN THE CITY OF NEW YORK

ED SUPPLY CART POLICE

Special Instruction Envelope

BOARD OF ELECTIONS
N THE € IF WEW YO

EDSUPPLY CART POLICE ENVELCOPE(S) [Contzims the ED Supply Cart Key Envelope]

BMDPOLICE ENVELOPE(S) [Contzins the BMD Key Envelope]

g i
E
S
B
o
I
I
=
oo

anvelops

ENVELOPE
FOR THE
ED SUPPLY CART
ED & A0
County:
ED Supply Cart:
Unit #:

Saal # (Dpening):

Seal # [Closing):

SPECIAL INSTRUCTIONS ENVELOPE

ED

EVAD Inspector confirms that the following
items have been received in this Envelope:

One {1) Red Plastic Numbered Seal for saaling the ED
Supply Cart at tha closs of the polls

ED Supply Cart Key Envalope
Spacial Inatructlons [ any)

Card giving Telephons Mumbar in Casa of Emargency

Ghve the complated ED Supply Cart Police Envelopa recalpt to
the Polica Officer. The recalpt Iz attachad to the back of thia

Gat acizsore from the Inepactore at Scanner or BMD fo cut the
sgal on tha ED Supply Cart.

READ AND FOLLOW ANY SPECIAL INSTRUCTIONS

ED SUPPLY CART
KEY ENVELOPE

SITE NUMBER

SITE NAME

SITE ADDRESS

ED SUPPLY CART UNIT &

THIS ENVELOPE CONTAINS
THE KEY TO BE USED FOR THE
ED SUPFLY CART.

ENCLOSED IS ONE (1) KEY
ONE (1) SILVER ED SUPPLY CART KEY
AT THE CLOSE OF THE POLLS,
PFUT THE ED SUPPLY CART KEY
SILVE
BACHK IN THIS ENVELOFE.
THEN PLACE THIS ENVELOPE IN THE ED
SUPPLY CART POLICE ENVELOPE AND

HAND IT TO THE COORDINATOR /
CHAIRFERSON AT YOUR POLL SITE.

ED Supply Cart Police Envelope

ED Supply Cart Key Envelope

1 Red Plastic Numbered Seal

ED Supply Cart Keys
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BOARD OF ELECTIONS "~
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1. Write down the seal #
(in the Forms Booklet
on Work Sheet A)

2.Put cut seal in police
envelope

3. Keep the keys secured
in the ED Supply Cart

WORK SHEET A
ED Supply Cart Seals Report

ED: AD:

Opening
* Record seal number (The seal is 3 GREEN plastic numbered seal )

* [fthe sealis missing. check the “Missing™ box below

* I the seal number is different than that listed on the Police Envelope. record the seal
number in the space below and check the "Different” box

Opening Seal Number

ED Supply Cart seal number 0 0
Closing
+ Record seal number (The ceal fe 3 RED plastic numbered seal)

Closing Seal Number

ED Supply Cart seal number

To be completed by EDVAD Inspectors at the lowest ED of the lowest AD
only (see below)

Unusad Ballot Return Bag(s) seal numbar(s)




1) ED Supply Bag

VERY IMPORTANT

IF A VOTER'S NAME DOES NOT APPEAR ON
THE VOTER REGISTRATION LIST OR IF A VOTER
BELIEVES PARTY ENROLLMENT IS INCORRECT
The Voter May Do Either A or B
(NOT Both)

A. VOTE BY AFFIDAVIT
OR

B. GET A CERTIFICATE FROM THIS BOOK
IN ORDER TO OBTAIN A COURT
ORDER TO VOTE ON THE VOTING
SYSTEM (A CERTIFICATE SHOULD BE
GIVEN ONLY IN THIS CASE)

THIS BOOK 1S TO BE RETURNED TO THE ED SUPPLY CART. <

2) Court Order
Certificate Pad

%

ELECTION
DISTRICT

MAKE SURE THAT THIS IS YOUR
CORRECT ELECTION DISTRICT
ASEGURESE QUE USTED ESTA
EN EL DISTRITO ELECTORIAL

QUE LE CORRESPONDE
AR ENE R
| TEbot ARAA AR

. AT RUGNAL

]

8) Election Day
Scannable Ballots
(in stubbed books)

BOARD OF ELECTIONS
IN
THE CITY OF NEW YORK

3) Election District
(Pre-Numbered) Sign Bag

5) Ballot
Face Cards
ED Supply Cart

4) Grey Transport

Voter
Registration
List
Inside

BOARD OF ELECTIONS N

OFFICIAL POLL LIST DOCUM

15



Election Day (Scannable) Ballots Affidavit Ballots
1. Wrapped in clear plastic with blue pattern 1. Wrapped in clear plastic with red
(image of the State of New York) sticker
2. Stubbed 2. Not stubbed
3. Used on the Scanner for regular voting 3. Wider than the Election Day Ballots
4. Used for Emergency situations 4. Used for Affidavit voters (who are

5. Used as BMD Affidavit Ballot (more on this later) not marking their Ballots on the BMD)

6. Has a Ballot Transmittal Sheet

L peeepenssa s

|
|
]

.

3 fled

‘g PR
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Make sure to check that you have the right ballots for your ED and complete all paperwork

Election Day Ballots

Ballot Transmittal Sheet
(wrapped with first set of ballots)

Worksheet B (in Forms Booklet)

Ballot Transmittal Sheet

Queens - General Election - 11/2/10
AD 22 ED_2

Total Ballots Numbered 1 - 350
Total Ballots per Booklet 50
Total Booklets 7
Initial Numbered Amount of = all used from pad
who received Pad Sequence Ballots used O =none used from pad
I 1-50
B 2 st-t0 R
3 101-150
4 151-2m
5 201-280
6 251 - 300
7 301-350
Total Number of Ballots Used
Signatures
Inspector Date/Time Inspector Date/Time
Chairperson Date/Time Inspector Date/Time

WORK SHEET B

ED/AD Ballot Control Sheet
Party (Fill in for Primary only)

pateoftheElection 11/2/10 g 2 ap 22

MNote: In a Primary, you must fill out a Work Sheet B for each Party helding a Primary!
START OF DAY TOTAL - How many Ballots were delivered [ =#of Books X507 7 = 350
END OF DAY — How many Ballots were cast in each Scanner?

Scanner “A"
Scanner “B”

Scanner “C”

T

Scanner “D”
Scanner “E"
Scanner “F"

Scanner “G"

Scanner “"H*

Scanner “1”

+

Scanner "J"
1) Total Baliets castin ALL Scanners [ add the numbers from above ] = +

2) How many Ballots ars in the *OID BALLOT" Envelope? +
3) How many BMD AFFIDAVIT Ballots were used? +
4) How many Ballots remain UNUSED? +

5) How many EMERGEMCY Ballots could not be scanned? +
{from which Scanners? Circleasnesded A B C D E F G H | J)

6) How many Ballots ars in the *EXCESS Ballet” Envelope?
{from which Scanners? Circleasnesded 4 B C D E F G H | J)

END OF DAY TOTAL [= (1) + (2) + (3} + {4) + (5) + (§) ] =

Does “START OF DAY TOTAL" match "END OF DAY TOTAL™?  ( JYES ( JNO

If NC, please explain below (comments):

17




» Make sure to follow the label on the ED/AD Supply Bag

*Take out only 1 book of ballots at a time

In a Primary Election, be sure to put out 1 book of ballots for each party holding a
Primary

« Ballots and Blue Table Display are inside Supply Cart

*Voter Registration List is inside the Grey Transport Bag in the Supply Cart

18



BOARD OF ELECTIONS
IN
THE CITY OF NEW YORK

1) Unused Ballot Return Bag

ED Supply Cart
(lowest ED/AD)

3)Voted By BMD
Affidavit Stamp

2) Coordinator/Poll
Site Supply Bag

19



11. Stub #

9. Inspector Initials

10. Voter # \ 8. Remarks
\ 1
1. Voter's name——— s e \VOTER me REMARKS s
address, description Y N ] UBeR ol prisea
SEXF DoB0RZZ Signature or mark of Applicant (sign wWikin box) gwggggﬁ
2VSN _ " EMERGENCY
. _— i SIGNATURE OR MARK OF VOTER HAMAID
voter Seria Number | AN
. STUB #2
3. Party Enrollment:—__| STUB 3
DEM — Democrat
REP — Republican ROBERTS, THEODOREC.  REP ORE T AFFIDAVIT
CON — Consgrvative RESME o Ve i heshore Ratort S— | | s
WOR_— Working : R POURL BRDER
Families ‘ 0 SIGNATURE OR MARK OF VOTER crum st HAVAID
GRN - Green R
STUB #2
IND — Independence rungs
BLA — Blank
VOI - Void ROMULAR, SERGE CON VOTER INSP REMARKS
MIS - Missing SEWIL mvE G v MAER Sl i;gligf?gg
3 walay
S M Dos e ) e | Cousromotn
Wy
STUB #1
STUB #2
STUB #3
ED: 004 AD: 22 BOROUGH PAGE 1 OF 9 REDD-RO

mmeIdfw

5. Voter signs here
on Election Day

4. Bar Code for
scanning voter
records

6. Date of Election 7. Name Index



Voter number

Stub b
Sample Voter Registration List \ uI number
ROBERTS, THEODORE C. REP \ VOTER INSP REMARKS
140-30 24 AVE, 2P N NUMBER INIT AFFIDAMIT
REGDATE: DG/27/1825 3N 300214321 i3 o ASSISTED
SEX-M DOB 08/21/70 X __Theedete Roberds f 65 AL CHALLENGED
Signature or mark of Applicant (sign within box) COURT ORDER
,.
SIGNATURE OR MARK OF WOTER ’
[VHENE AR e
STUB #2
STUB #3
The voter number and stub number are not the same
Stub number
Sample Ballot Stub \
BOARD of Elections- City of New York OFFICIAL BALLOTS (Numbering Sequince 1-350)
COUNTY OF KINGS AD 22 -—- ED 002 Book N&. 1 of 7

General Election- November 13, 2011 | Bvp AFFDAVIT || VOD

21



1. The voter card is given to voters who sign the voter reqg. list.
2. Itis Not given to Affidavit voters

3. Fill in on Voter
Card:

= ED/AD

= Election Date

= \oter's name

= VVoter number

= Stub number

VOTER CARD

Registered Voter
ED 2 AD 22 DATE 9/10/2008
Voter's Name: Amy Redda Voter# 23
Stub#1 27 Stub#2 Stub#3

*After all 3 stub lines are used, Vioter must get a court order for another Ballot.

¥This Section to be used by the Scanner Inspector Only ¥

Letter of Scanner Used
(Circle One)

A BCDEFGHIJ

Check this box if this is an Emergency Ballot[]

BOARD OF ELECTIONS IN THE CITY OF NEW YORK
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Privacy sleeves should be given to every voter who receives an Election Day Ballot

Privacy Sleeve
Carpeta de Privacidad

RERA
o] -]

Put Ballot in Privacy Give Privac.:y Sleeve
Sleeve before giving to Vote_:r Wlth Ballot
to Voter inside

23



Primary Election

1. Voter cards are color-coded for every party
= Democratic
= Republican
= Conservative
= Working Families Party
= Green Party
= Independence

2. Voter must be enrolled in the party holding
the Primary

3. Part of Ballot is color-coded for every party

Republican Democrat

General Election

1. Voter cards are white

2. Voter does not need to be
enrolled in a party to vote

3. Ballots are white

24



Affidavit Oath

[ A: Piease provide the following fequired Information

Y our name Lasiname Surty

Elral naes kligdie infa

A. Voter writes Name, Address,

The address
where you live

AQOrace (nm F O Sow
Apt. Humber Tpoode 0000
Sl T omn Wl liags

Hew York Siaie County

Date of Birth, and Party Enrollment

Date of birth [T ] Pariy snrcliment

[B: Piease check each box thal applies o you and Bl In the approprate blanks

D Eave Beeh REAed By the INSEECER al =y fegiivration mdord . nof avallable 15 Be=
TRCTOn UG o I addreis iven BEOvE, B0 | nemain 3 duly quatfied veter e

O i v mewwa wiznie
BaOresT W

O rwee reguired 1o present ldentifioation wines | voied foaay, but | did not do so.

0 For Primary Elections Oniy: | am enrolisd in S polbcal party smtsd I te SECTON Sbowe, Dut the poll BOOK G023 MO MEfeCt My COMED

enrcliment.

EBdwewvef | Rave duly regiitensd i wibe i thig

[inser Sounty of New Yom Sity) snce my laal registrasion, and my previeus

B. Reason(s) for Affidavit -Not In
Voter Registration List, Moved, ID
Required, Question Party Enroliment

| C: Asdmional Inforrmation (o reglster to vole In e event that you do not have 2 vailld regisiration on file

Ers yous sltren ofthe U087 lves O ws

€ quaiifications Wl you bs 18 years of ags of older on of betfors Ewotion Day? Ovee DOno

= Fyou answer Ho, you cannot negisier fo vole. ™ —"

I o afdwer No. jou carncl feglsier o vole whess you wil Be 18 By e end of the peas

rg information T B 1i} T EI g‘
The address where Adsrgas s B 5 Bay g
wou receive mail F.0. Bow Tpesas
Skip if same =5 abowe ChiyToan\Tage
Voting history Have ywavodbetore  Oves O wo Wnat yearT - . .
Voting information P—— C. Additional Information required for
that has changed Your acdress was — H H
Chtimnmrcross Yo seveus e Yo o o the Affidavit to count as a Voter
Of you Pave NSt wited Befone - -
[ roem oo Seate BNV Pusber Reglstratlon
Identification O Last four digits of your Gocial Decusity mumber sx Y 2u-
You musi make 1 selecton O | 8o mek ravee & bew York Sinke drivers bossse or 3 Jocial Jecurity pumber
O pemocraec pary O woming Famaes pary 0 ciner
Political party O mepusican party [ indepencence pasy O 1 ¢o not wish b =necllin = party
¥ou mustmake 1 sedechion [ Consarvaive party O ameer party
To voie In 2 primary sliection, you must be enroilied in one of these Isied parfies — exoept e
Independence Party, which permis non-enmilied voiers to participate In ceriain primary efecions.
e
[: A voters mest cate and sign fhe oath besw iy

oﬂ ie & erime 1o proours & falce regiciration o to fumich Talte Information o B Board of Elestions,
Affidmir | sweas or xifirm that

= D a cution of e inited Sialos =T
= 1 will b Bvead im e cousfy, cily o villige for ol hoast 30 ey Bodiww he cloction, =
= 1 most ol rogueresents 1o rogisler i vols in Mew Yok S

wgmaizre o mark in (o b boler

ht if 8 ik b, | Gan
b comwictadl snd Bned up W 55,000 asd/or jadiod for sp o Four yeam

Voter enters the Date of the
Election and signs the Affidavit

D.

Oath

Dats sign
9 be Comgietsd 0y a0 ELECTION INSPEC
TownCay ADWang Electen Ouingt
Far ni Ea
[ P r—— O sezreasmeses (M ] g o [Jves [ We
O Regamrea o s [ Aseress crange Owreng o izee) ®icomtOve: O ne
[ Enezimant matcn O van Trancter fo ED, AD.
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A. When does a voter need to vote by Affidavit?

1.The voter's name is not on the Voter Registration List or the voter has moved
within New York City

2.The voter’s signature is missing or the record has the wrong signature

3.The voter questions party enrollment in a Primary

4.The voter record has the words “ID Required,” but the voter does not have or will
not show ID

Affidavit Ballot

B. What do you need to give the voter? Envelope

Affidavit Ballot

Voter Rights Flyer

H 1
Notice to Voter’s [ s, .t o
e s -ty 1 i e B, BN o . rp:
Flyer ThEFuiEeeEn
VOTER RIGHTS DERECHOS y = -l I e S o
DEL VOTANTE. = i e ==
rERL Yl anmy = = EEal AR . e =
5 . i
NOTICE TO VOTERS = S = % —
SECTION 8-302.3a and 2303 of Mew York Staie Ekction Law E pel e v
AFFIDAVIT BALLOT - TON TN NN W S =
1F YOUR NAME IS NOT ON THE VOTER REGISTRATION LIST S o e e et 2 S35
OR F YOU BELIEVE YOUR PARTY ENROLLMENT IS TNCORRECT i = ny - § = it
(Tn a Primary Electi ] = s bl = o = s
= W s " W R = b
s ey R g
= = 1 =1 =
= = =
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2.Voter’s Signature is Missing

REMAI S
ROBERTS, THEODORE C. REP VOTER INSP 4
140-39 34 AVE, 3P NUMBER INIT AFFIDAVIT IGNATURE MISSTN
REGDATE: 06/27/1933 VSN 300214321 x 0
SEX:M DOB 03/21/70 Signature or mark of Applicant (sign within box) AL
CHALLENGED
x
SIGNATURE OR MARK OF VOTER COURT ORDER
STUB #1
| J 1 | ] || H ‘ ” EMERGEMNCY
STUB #2,
HAVA ID
STUB &3
3.Voter Questions Party Enrollment
ROBERTS, THEODORE C. REP VOTER INSP \7 REM.
140-39 34 AVE, 3P NUMBER MIT /| AFFIDAY WRONG PARTY
REGDATE: 06/27/939 VSN 300214321
SEX-M NOR D970 ¥ _ Theadsrc Reberty AL ASSISTED
Signature or mark of Applicant (sign within box) — ——————
CHALLENGED
X —
SIGNATURE OR MARK OF WOTER COURT ORDER
STUB #1 —
EMERGENCY
STUB #2
I: HAVA ID
STUB 23

4. Voter’s record has the words “ID Required,” but the voter does not have or will not show ID

ROBERTS, THEQDORE . REP

140-39 34 AVE, 3P
REGDATE: 08/27/1995 VSN 300214321
SFX- M MR Da2170

I.D. REQ.

(IR

% _ Thesdsre Rebeity

Signature or mark of Applicant (sign within box)

X
SIGNATURE OR MARK OF VOTER

VOTER INSP
HUMBER INIT
AL
STUB #1
STUB #2
STUB &3

RE KS
NS ID SHOWN

ASSISTED

CHALLENGED

COURT ORDER

EMERGENCY

HAWVA ID
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1. Does an Affidavit voter get a voter card?

No. An Affidavit voter does not get a voter card.
2. Does an Affidavit voter sign the voter registration list?

No. An Affidavit voter never signs the voter registration list, even if the voter’s name
appears on the list.

3. Do you, the Inspector, need to complete anything on the voter registration
list?

Yes. You will need to check AFFIDAVIT in the Voter Reg list EF‘T —— >
and fill in the Remarks (as shown in the previous pages) -

As areminder you will need to complete the voter req. list for the following situations:

If the voter’s signature is missing or the record has the wrong signature

If the voter questions party enrollment in a primary

If the voter’s record has the words “ID Required,” but the voter does not have or will not show ID...

28



After the voter has voted, make sure the voter has correctly completed all entries and
sealed the Affidavit Ballot Envelope
Then complete the entries on the envelope in the section “INSPECTOR USE ONLY”

Complete this

section.

Write the ﬁ
City, AD and
ED

' Affidavit Oath

|LA: Prease provige he Tolcwing requined Informaston

Your name Last name Senath 1ot
Erstra=s o As T
The address adarsss nor 2 owy £Z Brovafvap

where you live

P o -

Date of birth

I B Please chack 8a0h box Mat BEP QI 1 j'C'l and fil in e aceropdate blarks

O 1mave Boen narmes by The Iapectors a2 my regawanon roord 16 AS Svallabis 18 e, Poweves | Riwe fuly registered be vald I
Secton JEICI T T $3IEEE Jen S00Ve, aNd | remain 3 Suly SIASNed witer I INIE JEIct

O i rave moved wimin
st war

insert County or Mew York City) simee my ast regisiation, and my previous

KT 1 wont reauinad s prasant 1osntiostion whas | voted lsdsy, ot | 554 At S8 28
[0 For Primpry Edoctions Ondy- | 3= sarolisd in the polbcal arty SE3%8C In Ine S8CTON 30Cve. DUt the DOS DOOE GOST POt reflect my COMRCE

esroinent

[ ' Acatonal intormaton to negister 1o vole In e @vent Iat you 00 NOX Nave 3 vaild fegETa00n on N

Areyou s ofgen ofthe U39 Yoe D1 Mo . ¥ you ancwer No. you cannct register o vole.
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Complete Section VI Challenge Report, including the appropriate Remarks

CHALLENGE REPORT

SECTION VI PEOPLE VOTING BY AFFIDAVIT BALLOT OR COURT ORDER
SEE ELECTION LAW SECTIONS 8-302 (3) (f) , 8-508 (2) (h)

REGISTRANT ADDRESS VSN CHECK APPROPRIATE STUB # OF ISSUED REMARKS
COLUMN BALLOTS
Affidavit | Court | Challenge | Stub Stub Stub
Ballot Order Oaths #1 #2 #3
Theodore Roberty | 140-39 34 AVE 300214321 v Signatuwre Missing |

Put the Affidavit Ballot
Envelope in the Large
“A” Envelope
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1. What if the voter does not
want to vote by Affidavit?

You can offer the voter a
Certificate to Obtain a Court
Order

You must fill out the Certificate
for the voter and direct them to
the borough office

2.What if the voter refuses
the Court Order?

A voter can either vote by
Affidavit or by a Court Order;
there is no other option

Line 338 4 (REV)-CI10 BOARD OF ELECTIONS IN THE CITY OF NEW YORK

CERTIFICATE TO REQUEST A COURT ORDER
TO CAST A BALLOT ON THE VOTING SYSTEM

Date
TO THE SUPREME COURT OF THE STATE OF NEW YORK:

We, the Inspectors of Elections of _ Election District ___Assembly District

Name and Address of Poll Site

In the County of certify that:

Name
Address
has not been permitted to cast a ballot on the voting system because:
OO Voter’s name does not appear in the Poll Site Voter Registration List.

[0 Poll Site Voter Registration List shows Voter enrolled in party.

O Poll Site Voter Registration List indicates “ID REQ” and voter does not have
ID/refuses to show it, and declines to vote by Affidavit Ballot.

[0 Voter claims s/he registered with Department of Motor Vehicles
or (insert applicable agency) and Voter’s name does not appear
on Poll Site Voter Registration List.

[0 Other:

This applicant may go to the Supreme Court Justice presiding in the Borough after going to the Board’s borough
office for determination of his or her right to cast a ballot on the voting system for this Election District.

Republican Inspector Democratic Inspector
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If an Affidavit voter obtains a Court Order make sure to complete voter reg. list
and the Challenge Report Section VI

— REMARKS
ROBERTS, THEA C. REP VOTER INSP —_—
140-39 34 AVE, 3P NUMBER INIT AFFIDAVIT
REGDATE: 06/27/19%3 VSN 300214820 |
SFX-M NOR DRZUTH % _ TheaRoberty 122 AL ASSISTED
Signature or mark of Applicant (sign within box) -
CHALLENGED ="~
X — Claims correct \
SIGNATURE OR MARK OF VOTER V COURT ORDER
srup #1155 b |
EMERGENCY
STUB #2
[ HAVA ID

STUB #3

CHALLENGE REPORT

SECTION VI PEOPLE VOTING BY AFFIDAVIT BALLOT OR COURT ORDER
SEE ELECTION LAW SECTIONS 8-302 (3) () , 5-508 (2) (h)

REGISTRANT ADDRESS VSN CHECK APPROPRIATE STUB # OF ISSUED REMARKS
COLUMN BALLOTS
Affidavit | Court | Challenge | Stub Stub Stub

Ballot Order Oaths #1 #e #3 P

O~
Thea Roberty 140-39 34 AVE 300214820 Claims correct N
J peuty eswolliment /’
N~ —

155
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Q: What if the Affidavit voter wants to vote on the BMD?

A: Voters can vote by Affidavit using the BMD using the following steps:

1. The voter must use the Election Day ballot instead of the Affidavit ballot

2. Stamp the ballot with the
“Voted by BMD Affidavit”
stamp (get it from the
Coordinator/Chairperson)

3. Check “BMD Affidavit” on the
ballot stub —_

. - i
|papeleca sera arudada para ese cargo putiico o posicion |

OFFICIAL BALLOTS
AD 22 — ED 002

> |vIBvD arrmavir || vom

Fmmiconers of  dections

2.0 maca ncamectamerte: ¢
powa. No baie de
e e s gt 3 o
it 0.5 desea combuarsus seloccanes. pusde obtenes
feiets rucva, Usied bome o deveho & una popeicta g | :
I~ N
N GENERAL - INSTRUCCIONES PARA EL Oted by BMD Aﬁldav‘t
VO PARA MARCAR PAPELETAS (BMD)
s pos o s e

Style: 0001

76th
ED.

——

e —

4. Complete
the voter
registration list
and Section 6 B

CHALLENGED
COURT ORDER
EMERGENCY

HAavA 0

. EMARKS
5| AFFIDAVIT
ASSISTED

5. Remind the voter to return to your ED/AD table after marking the Ballot
6. BMD Affidavit Voters do not get a voter card or go to the Scanner
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To void a ballot
1. Write “void” on the ballot

2. Check “VOID” on the void ballot’s stub

.

BOARD of Elections- City of New York
COUNTY OF KINGS

General Election- November 13, 2011

| | Bvp aFFAVIT [¥] VoD

(Numbering Sequence 1-350)
Book No. 1 of 7

No. 70

3. Write the new stub number on the voter card and in the voter’s record (in the voter

reg. list)

ROBERTS, THEODORE C. REP

VOTER

140-35 34 AVE, 3P
REGDATE: 06/2719%9 VSN 300214321
SFX-M DOR N84T0

% _ Thesdsie Raberts

NUMBER
122

% _ Thesdshe Robeits

Signaturs or mark of Applicant (sign within box)

(MR

SIGNATURE OR MARK OF VOTER

INSP
INIT

AL

/' STUB #1 I ;; s
STuB#2__ 181

TUB #3

REMARKS
AFFIDAVIT

ASSISTED

CHALLENGED

COURT CRDER

EMERGENCY

HAVA 1D

4. Give the voter the new ballot

5. Put the voided ballot in the Void Ballot Envelope
6. A voter is only allowed up to 3 ballots (They may get a Court Order to get

another ballot)
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1. Abandoned ballots (Pg. 105 and 126)

. Ballots abandoned by Voter at the Scanner are cast as Emergency Ballots at close of polls
. Ballots abandoned anywhere else in Poll Site are VOID
2. Emergency ballots (Pg. 82)
. Emergency Ballot Procedures only apply if All Scanners in Poll Site break down
. Emergency Ballots are Scanned into Scanner A by a Bi-Partisan team at the close of polls

3. Voter is assisted (Pg. 84)

" Voter may be assisted by anyone except their Union Representative or Employer
= Assisted Voter and the person assisting must take Oaths
" The name and relationship of the person assisting are placed in the remarks column

4. Voter is challenged (Pg. 85)

. A Challenged Voter must sign the Challenge Oath or they will not be permitted to vote

= Any Voter, Poll Watcher, or Poll Worker may challenge a voter

9. Write-in Votes (pg 158, 164)

. A voter may write-in a Candidate not listed on the Ballot using either Pen or the BMD
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1. Forms Booklet
FORMSRBOOKLET

i

ELECTION DAY OPERATIONS

THIS ENVELOPE CONTAINS
USED STUBS AND PARTIALLY USED
BALLOT BOOKS

PemcneworaECue,

2. Void Envelope/Void

Ballots

THIS ENVELOPE CONTAINS

VOID PAPER BALLOTS

THIS ENVELOPE CONTAINS:
VOID BALLOTS

INSTRUCTIONS TO INSFECTORS.

* COUNT THE NUMBER OF VOID BALLOTS AND PLACE THEM IN THE ENVELOPFE.
* WRITE THE NUMBER IN THE SPACE PROVIDED ABOVE.

* FILL N THE REQUIRED INTORMATION AT THE TOP

* SEAL THE ENVELOPE WITH AN ENVELOPE SEAL(S).

* PLACE THE SEALED ENVELOPE IN THE RETURN ENVELOPE (EVEN IF EMPTY).

3.Large Affidavit
Envelope/Affidavit Ballots

“A”

THIS ENVELOPE CONTAINS

AFFIDAVIT BALLOTS ONLY

THIS ENVELOPE CONTAINS

5.Return Envelope

VOTED AFFIDA\F==ss==sanas

(TNSERT NLI? [T}

o]
Wt

Paum of Canuass (Capy 21

8. Used Stub
Envelope

7. Return of Canvass &
Results Report Tapes

« SEAL THE TNVELOPE WITH AN
-U\ETI‘ SWD ENVELOPE TO THE
. i“‘iii'ﬂllT ALL OF

THE AROVE
LOPES MUST BE PLACED IN THIS
!IN!LMI!!!N IF EMPTYL

THIS ENVELOPE CONTAINS
EXCESS BALLOTS
10 EVELOPE CONTATYS

NCESS EMERGENCY BALLOTS

DL ronsEcss

WMBER I T spACE FROVDID ABOVE

© FIR e e o o
- T or WA A BVELON SEAL:

* PAGH G SALED EVELOPE 4 T ETLEN EYELOfS (VIS B T

i

——=9. Excess Ballot

10. Emergency
Ballot Envelope

THES EXYELCEPE CONTAINS
USED VOTER CAR

REFUBN 0F CARVASS EERER (i

EnveiapatorastiastBalies (Large "4 Envaloga)

RETURN ENVELDPE

/AT THE END OF THE DAY, THE CHAIRPERSON S|
FLACE THE FOLLOWING IT!H!IITD“I;WL

= BMD Police ]

= B0 Suppey Can Poscs Bnvslogsi)
= Scannar Sovkies]

.scam.( 'obor Emvpiopels]

Beranaty|
: Sy af e Diecten Night "D Aetan Fem

RS

twenly.four {241 lnnmn
clana of the polls.

<«— Envelope e
[N v 3 [ it
Oait Sarial )md:n i n:onlou\.l
atere - =i - 2010 Gensral Election
2010 General Elesticn
THIS ENVELOPE CONTAINS =
VALID w e
EMERGENCY BALLOTS & = an Electhon Distrler Voring Repost =
VALID (N ARNARLE EMERGENCY BALLOTS i g =
=
aussons ao rce T 3 CEE I 3| Total Ballotss 3¢ =
= = F
[10831] Blectors for Fresident and Vice = '
CN—— Prealdent of the tnited Srates =
TiE [2EEN 11 4] Munber te Vets for 1 =
BEM Barackeiisobama 20 =
REM Jobn<HLsMoCaln 10 =
THD JohmehlakoCain o H
T -1 +H v JehnenLs Il‘t‘lln 0
SR ] woe o -
B nand!(.-c-l—n o
P | i H o aeramonus : £
[ v Write-in o
e VOTER GARD | ! B i
vo| Eq VOTER GARD m.._m..l (190741 Membex of Asewnbly
Registered Vater e Wusbsr to Vots for
i © vl bz AD2 DATE s/10/2006 18
? Sh Voter's Name: Amy Redils Woler# 25 - g
£ woR Blisn Yousg u
] s i S Stub#d write-la 0
e s (1] IJs@d VoOter Card 4 Batie fepial S e Ammndt
WThis Section 1o b used by the Scannar Wspecior Only & . -
Lottor of Scannar Used o 11
i T Envelope/Voter
ABCDEFGHIUJ
Check this box f tis is an Emergency Balloi[) C rd S

BOARD OF ELECTIONS IN THE CITY OF NEW YORK

.._.................._I I

=
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OORDINATOR/ICHAIRPERSON'S RECEIPT FOR THE POLL SITE [Podica JMIcars Sgn
this receipy)

Cate of Election:

Receipt is in the Forms Booklet Pall Shie Agdrese:

FORMSRBOOKLET INSTRUCTIONS

1. FILL I the Informadon abowe.

2. AL the end of the l'|g"|t. In the FIRST rownd aof IIHEI:UFQ retums, She Pollce OMlcar EJQI'IE-'.I"E
1 recelpt after gesiing the folowing Items from the CocrdinatonChalrperson:

[ ]Large Scanner Voting Records Bag

[ ] Election Night PMD Retum Form

Slgnature of Pollcs OMMcar:

Shleld Mumber: Frecinct

3. AL the eng of ine night, In the SECOND round of coliecling retums, the Pollce Oficer signs
this recelpt after getting the following Hems from the CoordinatorChalrperson:

ELECTION DAY _ OPERATIONS [ JFalies Resum of Canvass Envelaps

Slgnature of Pollca Offcar:

Shigld Mumber: Frecinck

4. The CoondnatorChalperson k2eps s recaipt as prool of dellvery of these Rems.

DETACH OHLY THIZ PAGE FROM THE FORMS BOOKLET AMD KEEP IT FOR
RECCRDOS. PLACE THE REST OF THE FORMS SOCELET INTO THE RETURM
EMWVELCRE
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#*#*VOTING RESULTSE REPORT**+
9;00 PM Hovember 2, 2010
Unit Serial Humber: 0205380623

2010 General Election

1675 Q0148

Electicn Dates November 2, 2010
Poll Opened Dates Hovember 2, 2010
Poll Cpened Time. 5:30 AM

Poll Closed Dater Hovember 2, Z010
Poll Closed Time: 2,00 FM

Public Count: 150

2010 General Election 1

Elaction Diatrict Voting Report

—

ADn 88, ED.042 >
.
Total Ballets

[10831] Electora for Presaident and Vice
Prepident of the Tnited States

Humber to Vote for 1
DEM Barack<HL>Ubama 70
EE P John<NL=MzCain 50
IND John<HL>McCain 10
CON Tohn<ML>MzCain 5
WOR Barack<HL>Ubama g
8WP Roger<HL>Calerc 5
80L Gleoria LasHL=Riwva -
Write-in 0
[10876] Membar of Assembly

Humber to Vote for 1
LEM Grace Meng 15
IHND Ellen Young 10
WOR Ellen Young 5
Write-in 0

[24] Ballot Proposal One. An Amendment

Tes= 17
Mo 13

g 0sz D
AD: 88, ED:042

Total Ballcts B

[1083]1] Electors for Pregident and Vice
President of the United States

Number to Vote for 1
DEM Barack<NL>Obama 50
RE P John<NL>McCain 30
IND John<NL>McCain 20
CON John<NL>MeCain 0
WOR Barack<NL>Obama 0
SWP Roger<HNL>Calero 0
S0L Gloria La<NL>Riwva 0
Write-in 0
[10876] Member of Assembly

Number to Vote for 1
DEM Grace Meng 10
IND Ellen Young 5
WOR Ellen Young 5
Write-in 0

[24] Ballot Proposal One. An Amendment

Yeas 20
No 10

WE, THE UNDERSIGNED, DO HEREBY CERTIFY
THAT THE ABOVE RESULTS ARE A TRUE AND
ACCURATE ACCOUNT OF ALL BALLOTS COUNTED
AND THAT ALL COUNTERS WERE ZERO (0) WHEN
THE POLLS OPENED AND THA THE ELECTION WAS
HELD IN ACCORDANCE WITH THE LAWS OF THE
STATE

Susan Smith

Election Judge
Ellen owens

Election Judge

1675 Q0149
Unit Serial Number: 0507392898

***END QOF REPORT***
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*#+VOTING RESULTE REPORT*+**
9:00 PM November 2, 2010
Unit Serial Number: 0209380623

2010 General Election
2010 General Election

Return of Canvass

RETURN OF CANVASS

[PRESS FIRMLY - USE BALLPOINT PEN ONLY!]

EVERY CANDIDATE IN

ENTERVOTE CAST FOR General Election
YOURELECTION DISTRICT November &, 2011

*%*END OF REPORT+*+

Complete Return of Canvass
with Results Report Tapes

You must total the
Return of Canvass for
every Candidate

1675 Q0148
Elsction Date: November 2, 2010
Poll Opensd Date: Novembsr 2, 2010
Poll Cpened Tims: 5130 AM Queens FILLIN ONLY THOSE
Poll Clossd Date: November 2, 2010 County  oFFicES THAT APPLY TO
Poll Closed Time: 8:00 PM YOUR ELECTION DISTAICT
Public Count: 300 _42  ED.__88 AD.
Election District Voting Report
AD: 88, EDi042 ~
Total Bi - -
[10831] AD: B, ED:042
P"':i‘: Total Ballote: 100 EE
Hunb E|8 .
[10831] Blectors for President and Vice I ¥ 2
Bari | president of the United States ;F.F g N g F§ ,P‘ gf F
BEM 4 5 4 i f'
oln | Mumber to Vote for 1 = 'y If 2 I3
IND Joh \ s[¥]F
CBV Joh1 | DEM BarackNL=Obama 50
e s B Sl s T m
« 5
::z :;g' €8V John<NL>McCaisn o
Wi :’J’ WOR Barack<NLsObama o 21
Tite-dt | sup Roger<iLrcalera o D
80L Gloria La<ML>Riva o
[10876] | write-in o 7 E
Rumber 1 F
[10876] Member of Assembly o
DEM Gra¢ | ¥usber to Vots for G
IND E1l 2
WOR E11 | DEM grace Meng 10 5
IND Ellen Young 5
Write-i1
WOR Ellem Young 5
Write-in o J
[24] Bal p——
[24] Ballot Proposal Ome. An Amendment
fos 120180 {305 | s |5 |s 2515 | 100 37 123
¥o Yo 20
10
WE, THE UNDERSIONED, DO HEREBY CERTIFY
THAT THE ABOVE RESULTE ARE A TRUE AND
ACCURATE ACCOUNT OF ALL BALLOTS COUNTED
AND THAT ALL COUNTERS WERE ZERO (0) WHEN
THE FOLLS CPENED AND THA THE ELECTION WAS
HELD IN ACCORDANCE WITH THE LAWS OF THE
STATE 7
T Inspector Signature, __ Steedes 75“#“‘
et 15 Sudge
Inspector Signature. 7 omac Relly
Eiaction Judgs Inspctor Signature: _~Péce Teiliame \
1678 go14s Inspector Signature: _9¢€ Sedth \
Unit ferial MNumber:

Ballot | Unscannable | Write-In
Count | Bellot Count | Count

Scamner A | 150 0

Scamner B | 100 0

Scanner C

Scanner D

Scamner E

Scamner F

Scanner G

Scanner H

Scanner |

Scamner J

TOTAL 250 0
NOTE - The Chaimsan of B¢ Bowd o uwwsum e completon o e
comll of yoks 2 8¢ annvescemedts Beskl, am:wmmmm -'lEss
el s s Aot g 7 B of s COPY
e rmber of votes reosved by each pessoa voted for and the mmmbes o o
forand -y mml ‘Whie copy s be cunveyed  Preciact
Pﬁl—mmmmsnummmnumﬂ Statn Howse by Patr ol on Dty 3t
edscceof e et of surh st - Secion 916, Elctog L. Pullng lace 3 Transsid by Pole

_n.xm.m-'mh.

L relin
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*+*VOTING RESULTS REPORT#*+*+
L1

Unit

2010 General Elsction
2010 Censral Elsction

1675 Q0148

Election Date: November 2, 2010
Poll Opened Dates November 2, 2010
Poll Opensd Times: 5:30 AM

Poll Clossd Date: November 2, 2010
Poll Closed Time: 9:00 PM

Publiec Count.: 200

Election District Voting Report

AD: B8, EDi04Z

Tof

[10831] Elsctors for President and Vice

President
Humber tc

Barac
REM John<
IND Johne
C8V Johne<
WOR Barac
SWP Roge:
80L Glori
Write-in

(10876] B
Humber tc

DEM Gracs
IND Eller
WOR Eller
Write-in

[24] Ball

Tem
Mo

Ballots: 15

00 PM November 2, 2010
Serial Number. 0200380823

AD: BB, ED:D42

Total Ballota: 100

Work Sheet B

(in Forms Booklet)

WORK SHEET B
ED/AD Ballot Control Sheet
Party (Fill in for Primary only)

Date of the Election Nov 10, 2009 ED 42 ap

88

Hote: In a Primary, you must fill out a Work Sheet B for cach Party holding a Primary!

START OF DAY TOTAL - How many Ballots were delivered [ = # of Sooks X5017 7 =

Ballots wegg cast in each Scanner?

Scannera”_150 _ +

[10831] Elsctors for Prasident and Vice
President of the United Etal

Humber to Vote for 1
DEM Barack<HL:-Obama L
REM John=HL-McCain 30
IND John<NL>=McCain 20
CEV JohneNLs>McoCain [
WOR HarackeNLsObama [
SWF Roger=NL:>Calero [
S0L Gloria La<NL-Riva °©
Write-in o

[10876] Member of Asssmbly
Humber te Vote for

DEM Grase Mang
IND Ellen Young
WOR Ellen Young
Write-in

=]

X ]

[24] Ballot Proposal Ome. An Amendment

Ten 20
Ho 10

WE, THE UNDERSIGHNED, DO HEREBY CERTIFY
THAT THE ABOVE REEULTE ARE A TRUE AND
ACCURATE ACCOUNT OF ALL BALLOTS COUNTED
AND THAT ALL COUNTERS WERE ZERO (0) WHEN
THE POLLS OPENED AND THA THE ELECTION WAS
HELD IN ACCORDANCE WITH THE LAWS OF THE
STATE

Election Judge

1675 Q0149
Unit Serial Humber:

*4*END OF REFORT®*#®

—» Scanner8"_100  +

Scanner “C” +

Scanner ‘D* -

Scanner “E” +

Scanner “F" +

Scanner “G" +

Scanner “H* +

Scanner 1" +

Scanner 7
1) Total Ballots cast in ALL Scanners [ add the numbers from above] = i +
2) How many Ballots are in the “/OID BALLOT” Envelope? 10 +
3) How many BMD AFFIDAVIT Ballots were used? 1 +
4) How many Ballots remain UNUSED? 85 &+
5) How many EMERGENCY Ballots could not be scanned? 4 +

(fromwhich Scanners? Circleasnesded A B C D E F G H | J)

6) How many Ballots ars in the “EXCESS Ballot” Envelope? o)
(fromwhich Scanners? Circleasnesded A B C D E F G H | J)

END OF DAY TOTAL (= (1) + (2) + (3) = (4) + (5) = (8)]

Does "START OF DAY TOTAL® match "END OF DAY TOTAL™ (Y YES ( }NO

If NO, please explain below (comments):

Use Results Report Tapes

and # of Void, BMD Affidavit,

unused, emergency & excess
ballots to complete Work Sheet B
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Ballot Transmittal Sheet

Queens = General Election = 11/04/08
AD_88 ED_42
Total Ballots Numbered 1 - 350
Total Ballots per Booklet 0
Fill in number of ballots used Total Booklets

from each book ™~

Mumibsered
Put a v for any book

completely used

Put a O for any

book not used

Total Number of Ballots Used

Signatures
stephen Thompson Hicwior
brespeec B0 Dafe Time

Thomas Kelly filogior Add up the Total
- Number of Ballots
used

Chairperson Do Time
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1. Pack supplies in the ED Supply Cart (except items the Police Officer/Peace Officer will transport)

W

_ ' ELECTION
Blue Table Display Ballot #ﬁﬂ%‘.ﬁ,{? Court Order

ASESIESE QUE VSTEDESTA e
ED Supply Bag Face Cards | JWliE" | Certificate Pad

BOARD OF ELECTIONS
N
THE CITY OF NEW YORK

Election District
(Pre-Numbered) Sign

ED Supply
Cart

2. Seal the ED Supply Cart with 1 Red Plastic Numbered Seals w
and write down the # in the Forms Booklet (Work Sheet A)

3. Return the ED Cart Keys to the Coordinator in the ED Police Envelope

boordinator

ED Supply Cart
Key Envelope

ED Supply Cart Police

ED Supply
Cart Keys Envelope
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Inspectors at the lowest ED/AD will need to make sure they have these additional items
before sealing the ED Supply Cart

2. Scanner supplie

BOARD OF ELECTIONS
IN
THE CITY OF NEW YORK

ED Supply Cart
(lowest ED/AD)

1.Coordinator/Poll 3. Voted By BMD Affidavit
Site Supply Bag Stamp
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; Ui !
TR

Ballet Transsnittal Shest

Unused Ballots
& Ballot Transmittal Sheet
(From ED 1)

Unused Ballot Return Bag

1 or 2 per Poll Site

(sealed with blue two-prong seal
from Inspectors at Scanner A)

Ballot Tranumittal § st

........

i TG

Unused Ballots

& Ballot Transmittal Sheet

(From ED 2)

By

Blue Seals for Unused
Ballot Return Bag are
found in Scanner A
Police Envelope
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Return Envelope

\
1. Emergency Ballot Envelope (1 Per ED)
2.Void Ballot Envelope
3. Excess Ballot Envelope — e .\\m\\ 'l.mum\m_
il davit A I TUNEOEEEE o [|||||J||| |
.Large Affidavit “A” Ballot Envelope PLACE T FouL i 1EMS TG TS ENVELOPE
~ e e
5.Used Stub Envelope .
2 Envelope with Excess Dalicts = Magnilying Sheelis)
6. Used Voter Card Envelope R —— vy o
:ﬁﬁ:ﬁu&m AROVE ITEMS EDSumCmPnnuimdulm
7. Special Ballot Envelope o o 0 b
_ A e T
8. Poll Worker Notice to Work Envelope SR YR sl oy st

Yellow Copy (pg. 2)
\ COMPLETED Return of
Canvass Sheet with attached

Results Report Tapes

Seal all envelopes
with paper seal

Voter Registration List FORMSBOOKLET

Signed Challenge Oaths
Street Locator
Completed Voter Regs.

Court Orders BOARD OF ELECTIONS NYC
OFFICIAL POLL LIST DOCUMENT

)
1

Forms Booklet is
the last item to be

placed in the %__
Return Envelope

arwODE

@ ELECTION DAY OF’EHATIONS

Grey Transport Bag
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1. BMD Police Envelope

C BAID Key Envelope

Seals Report

Cozany:
New Yark

O Brons

O Kizgs

O Queens
Eickmend

BOARD OF ELECTIONS
IN THE CITY OF NEW YORK

BMD POLICE ENVELOPE
FOR THE
BALLOT MARKING DEVICE
(BMD)

Check off each of the following items:

0 Tors {2) Red Numbered Plastic Sesl: for saling the EMD Cart
Doars at the clase of the pells

© Card giving telephene sumber if tie BMD breaks dows

1 Gue (1) pair of scissars Fer cutting Seal

Special Taserectinns (f amy)

Gise the compleizd MD Police Euvelope receipt in the Folice
Officer, the receipt iz attached to the back of this emv

READ AND FOLLOW ANY SPECIAL INSTRUCTIONS

2. Scanner Police Envelope

sC

unit#: _|
County: |
Letter: A

Scanner |
have bee

.

Two
At
Give the

Oficer. Tt

ReAd]

(1 per Scanner)

BOARD OF ELECTIONS
IN THE CITY OF NEW YORK

SCANNER POLICE ENVELOPE

FOR THE

SCANNER
Unit #:
County:
Letter: ABCDEF GHIJKL (Circle 1)

Scanner Inspector confirms that the following items
have been recsived in this Envelape:

O Ses Repen

) veio humsares Fissee Desis e ine Balit Soaes

e Mumbered Flsscc Sesis for e Eaot Souss, Tep Lt anc
i Liner Saze

[ D0 1) Twe-Srang ek Numbered Pt Sea T e Smal Vel
canner Zguc

1 Cars g e Section Doy Case for smecing s Szarrer
1 Cars glving eephane numbr I ine Scanne bresk doan

@ ome (1) pair ot actszors e g Sems

0 Beameriey Srucions

0 apeeis maruzsons iany)

For Scanner A OWLY (There ane  fow adtdinonai saas)

(1 One 1) Two-Prang esow numeera Piest Sas e me vaise Larze
‘Seanner vatng Recavar 223

0 T 8 e Prog B mseres Pt St o e Baie
et

Gie the completed Scamer Poie Envelope recsipt to the Polioe
Offcer. The receiptis attached to the back of this enueiope

READ AND FOLLOW ANY SPECIAL INSTRUCTIONS

. iiM. THE '-Mlﬁi WITH AN

ENVELOPE (EVEN IF EMPTY).

T o
= B

s
= 5 oo
-
A .
(R

NOTES:

w3 w0
-
e
o [
iy
e ]

3 .Election
Night PMD
Return Form

IVELOPE SEAL(S).
*GIVE THE SEALED ENVELORE TO THE
POLICE OFFICER.
* REMEMBER THAT ALL OF THE ABOVE
EWVELORES MUST RE PLACED IN THIS

o ED Supply Cart Police Envelopels)

o Scanner Booklots)

o Scannes Palics Envalopsis)

= Coardinator Envalops

= Capy of ha Election Night PMD Retum Fam

ﬁmwihm

the Board
within twerty-four (24) M‘GMM
clong of the polls.

Return Envelope

s e,
— ———
— —
e _—
AT THE END OF THE DAY, HAIRPERSON SHOULD
PLACE THE FOLLOWING 1'I'EI|S INTO THIS ENVELOPE:
o wnotcanvmlcowzl © Envilope wih Used Stubs
= Envelopetorlised Voter C: S Roturn Hatices b Wark Envelans
o :nmwoiwmma-muw A" Eretope] = Foms Bockist
= Envelopawith o Geey Traewpert Bag
B Enmummm o Plaste Heisary
= Envelope with Exceas Balicls = Magnilving Sheslis)
= Envelope with Spectal Balots
INSTRUCTIONS TO INSPECTORS: NEW LOWEST D OF THE LOWEST AD ONLY:
*PLACE A CHECK [#] AFTER YOU HAVE = BMD Polica Envelops
ﬂ.u:in EACH os THE ABOVE ITEMS

BOARD OF ELECTIONS |

=)

SCANNER BOOKLET
ED__AD__ Addren

ELECTION DAY OPERATIONS

ELECTION DAY OPERATIONS

5. Scanner Booklet

BOARD OF ELECTIONS
N THE CITY OF NEW YORK

ED SUPPLY CART POLICE
ENVELOPE

FOR THE
ED SUPPLY CART

EDVAD

anveiope

items have been received in this Envek

Glve the compiats
the Pollcs Officer. The racelpt s attacher

In: or confirms that the follc

stic Numbered Sea
at tha cioes of tne pol

0 Supply Cart Key Envslops

pectal Instructions (f any)

giving Telephons Humber In Caze of Emergency

Supply Cart Pol

Envalops recalpt to
o the back of thia

ore from the Inepectors at Scanner or BMD to cut the

¥ ANY SPECIAL INSTRUCTIONS

(1 per Scanner)

4. ED
Supply Cart
Police Envelope

46



1. Blue Unused Ballot Return Bag
(From lowest ED/AD)
Usually 1 per Poll Site

2. Return Envelope(s)
1 per ED
(includes keys for ED Supply
Cart/BMD/Scanner in l[owest
ED/AD envelope)

a7



Privacy Booth/BMD Inspector
Procedures



Police Poll Site Envelope

il

POLICE POLL SITE ENVELOPE
THIS ENVELOPE CONTAINS
B BOARD OF ELECTIONS
e IN THE CITY OF NEW YORK
[NSERT ¥UY
R BMD POLICE ENVELOPE

FOR THE

BALLOT MARKING DEVICE
(BMD)

Check off each of the following items:

O Twe (1) Red Numbered Flastic Seals for sealing che BMD Cart
Daors ac tize close of the pell:

O Card giving telephone mumber if the BAID breaks down
O Ome (1) pair of scissors for cuting Seals
O BAD Eey Envelope

O Seals Eeport

O Special Inserections (if azy)

Counry:

O Kew York

O Bronx

O Kimgs

O Queens

O Rickmend

Crive tize completed SMD Police Envelope receipt to che Police
Otfficer, the receipt iz atiwched to the back of thiz eavelope.

READ AND FOLLOW ANY SPECIAL INSTRUCTIONS

e S — —_—

BMD Police Envelope

= t = e == -
> B F = = = g
— - Scissors for Cutting Seals
Seals Report
In case of Emergency Call

718-960-0730 SPECIAL INSTRUCTIONS ENVELOPE

Emergency Phone
Number Card (if any)

Special Instructions

2 Red Plastic Numbered Seals

BALLOT MARKING DEVICE (BMD)
KEY ENVELOPE

POLLSITE:

NIMBER:

NAME:

ADDRESS:

COUNTY;
I

THIS ENVELOPE CONTAINS
THE KEYS TO BE USED FOR THE
BALLOT MARKING DEVICE (BMD).
ENCLOSED ARE TWO (1) BMD KEYS
* ONE (1) GOLD RMD OPERATION KEYV

*  ONE (1) SILVER BMD CART KEY

PLUT THE BMD KEYS
(1 GOLD AN | SILVER)
BACK I% THIS ENVELOPE.

THEN FLACE THIS ENVELOPE IN THE BMD
FOLICE EXVELOFE AND HAND IT TO THE eyS

COORDINATOR / CHAIRFERSON AT YOUR
POLL SITE.

BMD Key Envelope

49



1. BMD Cart Front Door Seal CUt Seal
Green Plastic Numbered

Seal

2. BMD Cart Back Door Seal C tS |
Green Plastic Numbered Seal u ea

3. BMD Flash Card Door Seal
Red Wire Seal = Do not cut Seal

1HTAB
i
W w«;w

50



4. ADA Accessories Zip
Lock Bag

2. Mat
(to be used to cover the
BMD plug/wire on the
floor)

BMD Cart

51



Remember to use the BMD Laminated Card to open the BMD

N = Plastic Sleeve with BMD
R Laminated Card on the
= back of the BMD Cart

-
R
SR | e

52



Privacy booths must face the
wall
I _ I
| Privacy Booths |
| |
Wall The BMD must face the wall

O
Voter —l—
/\

Door —» rd

BMD

53



Make sure the privacy booths have all the supplies

—>

1. LED Light (Ensure the light is facing the
writing surface)

2. Plastic Sleeve (to place instructions on how
to mark a ballot) on the center panel

3. Tether for Magnifying Sheet

4. Tether for Pen

Tether = stretchable, rubber cord

54



1. Voters have many ways to use the BMD: Touch Screen, Keypad, Sip & Puff, Rocker
Paddle

2. All voters can use the BMD

3. Voters who have trouble viewing the ballot may wish to view or mark it on the BMD

55



1. Headphones may be used with any methods to
mark the ballot

2. The audio volume is initially very low. If the
voter says there is no audio, suggest the volume
be turned up

Disability
Accessories

Headphones

56



Gloves

Mouthpiece

Sip & Puff Device

1. Plug the Sip &
Puff device into
the front of the
BMD

2. Put the gloves
on and connect the
mouthpiece to the
device

57



Plug the Rocker
Paddle device into
the front of the BMD

58



1. Collect the BMD mat, accessories and all the supplies and return them to the BMD Cart

2. Seal the BMD Cart with 2 Red Plastic Numbered Seals e —

3. Return the BMD Keys to the Coordinator in the BMD Police Envelope

BOARD OF ELECTIONS
% THE CITV OF NEW VORK

KEY EXVELOFE

BAMD FOL EXVELOPE

o THE

BALLOT MARKING DEVICE
(BMD)

ek off e ot follom g v

e o gk

4

™\

b
E s N
ot 1T 10 THE
e N ATVOUR o

BMD Keys BMD

o s gl B Po g st i Pt

Key Envelope - f

BMD Police Envelope Coordinator

W

4. Remember to turn the lights off in the Privacy Booths;

59



Scanner Inspector Procedures



Numbered Seals - for

Police Poll Site Envelope

EDSUPFLY CART POLICE ENVELOPE(S) [Centzims the ED Supply Cart Key Envelops]
{INSERT NUMBER)

BMDPOLICE ENVELOPE(S) [Contzins the BMD Key Envelops]
(INSERT NUMBEE)

SCANNER POLICE ENVELOPE(S) [Contzins the Scanner Kev Envelops]
(INSERT NUMBER)

TRUCTIONS TO POLICE OFFICER
T THE START OF THE DAY, DELIVER THE POLICE ENVELOPE(S) TO THE INSPECTOR(S)

- The ED Supply Cart Palice En
- The BMD Police Envelope(s) t
- The Scanner Police Envelope(s|
11 IN THE REQUIRED RECEIPT|
WVE THE INSPECTORS SIGN TH

BOARD OF ELECTIONS
IN THE CITY OF NEW YORK

SCANNER POLICE ENVELOPE

FOR THE

SCANNER

Unit #:

County:

Letterr ABCDEFGHIJKL (Circle 1)
Scanner Inspector confirms that the following items
have been received in this Envelope:

O Seals Report

O Three (2) Yelow Numbersd Flastic Seals for the Sallot Boxes

Four (4} Red Numbered Plastic Seals for the Ballot Soxes. Top Lid and
Ballot Bin Liner Case

O One (1) Two-Prong Yellow Numbered Plastic Seal for the Small Yellow
Scanner Pouch

Card giving the Election Security Cods for unlocking the Scanner
Card giving telephone number if the Scanner breaks down
One [1) pair of Scissers for cutting Seals

Scanner Key Envelope

Special Instructions (if any)

For Scanner A ONLY (There are a few additional seals)-

l or 2 B I ue TWO 0 One (1) Two-Prong Yellow Numbered Plastic Seal for the Yellow Large
. Scanner Voting Recsrds Bag
P ron g P I aStI c 0 Two (2} Two-Prong Blue Numberad Plsstic Sesls for the Unused Bailot

Return Bag(s)

Give the completed Scanner Police Envelope receipt to the Police
Officer. The receipt is attached to the back of this envelope

Blue Unused Ballot
Return Bag(s)

READ AND FOLLOW ANY SPECIAL INSTRUCTIONS

( Scanner A only) Scanner Police Envelope

POLICE POLL SITE ENVELOPE | o
THIS ENVELOPE CONTAINS Seanaves Ebection Socumity Code

—_—

Seals Report

Scissors for

HEEKEANR

Election Security
Code Card

4 Red Plastic
Numbered Seals

Y
5 i
e e
4685
286

SCANNER
KEY ENVELOPE

POLL SITE.
NUMBER

NAME.

ADDRESS.

COUNTY.
SCAMNER UNIT ¥
SCANNER LETTER

THIS ENVELOPE CONTAINS
KEYS THAT ARE TO BF USED FOR THE

ENCLOSED ARE TWO (2) SCANNER KEYS.
*  ONE (1) SLACK BARREL SCANNER SCREEN
KEY
* OHE (1) JLVER SCANNER BIN KEY
AT THE CLGISE OF THE POLLS

PUT THE SCANNER KEYS

{1 RLACK AND 1 SILVER)

HACK IN THIS ENVELOPE.

THEN PLACE THIS ENVELOPE IN THE
SCANNER POLICE ENVELOPE AND HAND IT T

Scanner Key Envelope

—_—

Cutting Seals
\n case of Emergency Call
718-960-0730 SPECIAL INSTRUCTIONS ENVELOPE

Speciai
Instructions
(if any)

Emergency
Phone Number
Card

3 Yellow Plastic
Numbered Seals

1 (Two-Prong) Yellow Plastic
Numbered Seal for Small Yellow
Scanner Pouch

1 Seal for Yellow Large Scanner
Voting Records Bag (Scanner A

only)

Scanner Keys
61



Opening — Scanner Supplies (from lowest ED/AD Supply Cart)

2 Small Yellow Scanner 3. Yellow Extension Cords

Pouch

1. Scanner Supply Bag (in
Lowest ED Supply Cart)

Wait Here For Scanner
Espere Aqui Para E| Escaneo
T B

BOARD OF ELECTIONS

THE CITY OF NEW YORK

6. Wait Here Sign with Lowest ED/AD 5. Large Yellow Scanner
setup instructions Supply Cart Voting Records Bag
(comes in a black bag)

Coordinator uses this bag when
polls CLOSE 62



Opening — Use the Scanner Laminated Card

Remember to use the Scanner Laminated Card to open the Scanner

Scanner
Laminated Card
in the Plastic
Sleeve on the
side of the
Scanner
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Opening — The Seals Report

The seals for the Scanner are pre-printed on the Seals Report

\

Scanner Seal Pack ID: 6500, Assigned To:
Location Type Color When Used Number Insp Init
Ballot Box Door Plastic Green ' ut 1719252 I
Ballot Box Door Plastic Yellow During Day 1745001 (
Ballot Box Door Plastic Red Coming Back 2842004 \ v
Emergency Ballot Box Door Plastic Red Coming Back 2842003
Emergency Ballot Box Door Plastic Yellow During Day 1745010
Emergency Ballot Box Door Plastic Green Going Out 1719271
Top Lid Plastic Green Going Out 1719251
Top Lid Plastic Red Coming Back 2842002
Release Lock Wire Red Permanent 058729
Screen Paper Label Green Going Out 01808928
Backup PMD Wire Red ty19357
Backup Door Paper Label Red Permanent 01942414
Ballot Bin Liner Case Plastic Red Coming Back 2842001
Small Yellow Scanner Pouch Tab Insert Yellow Coming Back 090741
Seal Count: 14
Inspectar: Date:
Inspector: Date:

Initial if the seal
numbers match
the seals on the
Scanner

If they don’t

match, call the
Borough Office
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Opening — Opening the ballot bin liner case flaps

Make sure to open the flaps on ballot bin liner case in the morning, otherwise paper
jams may occur

Flaps

65



Opening — Placing the privacy screens on the Scanner

1. The privacy screens (found in the lowest ED of the lowest AD supply cart) must be
placed on either side of the Scanner

2. The screens ensure the voters have privacy when scanning their ballots

Privacy
Screens

Scanner
setup is
incomplete
without
privacy
screens

66



Opening — Opening the polls on the Scanner

1. Enter the Scanner security code provided in the Scanner Police Envelope

2. Make sure the Zero Report shows vote totals as ZERO and sign the report

3. Press ‘OPEN POLL’ before 6:00 A.M. and the ‘GO TO VOTING MODE’ at 6:00 A.M.

B arouglhy
20010 GEMERAL ELECTION
Seanier Election See ity Code

Scanner
Election

Security Code

=

A HH K
0 010
| -
A HHE BN R e
QIWlEIR|T|Y|U|I[O|P|{|]]!
X{C|V|B|N|M|=|>]|7|Og shift
Clear Space Backspace

Touch Screen to enter
Code on Scanner

***¥ZERC TOTALZ REPORT***

5:30 AM Hovember 2, 2009
Unit Serial WHumber: 0209380623
200% General Elsction

Z00% General Elsction

1675 (0148

Election Date: MNowvember 2, 2008
Poll Cpensd Date: Hovembsr 2, 2009
Poll Cpened Time: G5:30 AM

Poll Closed Dates: No

Poll Closed Tims: No

Public Count: 0

poll Voting Report

Total Ballots: O

Place zero report in Small
Yellow Pouch at back of

Scanner
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Opening — Setting up the “Wait Here for Scanner” sign

1. Make sure the “Wait Here for Scanner” sign is placed 5 feet in front of the Scanners

2. There is a Wait Here for Scanner Sign — Setup Steps card to assist you in setting up
the sign (it is in the black bag)

Wait Here For Scanner

E Para El E Scannar Inspectors

Eittﬁiﬂlﬁ

13 =g A **
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Serving the voter — The voter card

1. Make sure the PUBLIC COUNT on the Scanner increases by 1 each time the voter
scans his or her ballot

VOTER CARD
Registered Voter
ED 22 AD 2 DATE 9/10/2008
Voter's Name: Theodore Roberts Voter # 75
it
Stub#1 100 Stub#2 Stub#3
*After all 3 stub lines are used, Voter must get a court order for another Ballot.
o Ko\
V¥ This Section to be used by the Scanner Inspector Only ¥ 2 \ "l
Letter of Scanner Used -
Circle One)

(
ACDEFGHIJ

Check this box if this is an Emergency Ballot[ ]

BOARD OF ELECTIONS IN THE CITY OF NEW YCRK

\2. Circle the Letter of the
Scanner used by the Voter

3. Put the voter card in the
Voter Card Envelope

(in the back of the Scanner)



Serving the voter — Voter privacy

1.Stand near the Scanner but make sure the voters have privacy when scanning their
ballots

2. Do NOT look at
the voter’s ballot.

' 3.NEVER touch the
~ voter’s ballot unless
he or she asks for
assistance.
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Serving the voter — Assisting voters at the Scanner

Voter needs language assistance
1. Every Scanner offers the choice of English and Spanish

2. If the site is targeted for Chinese or Korean, the Scanner will also offer those
language options

3. The voter can press the language button on the Welcome Screen to change the
language

4. The voter may also have an Interpreter assist them to cast the ballot on the
Scanner

5. Bengali and Hindi Interpreters will be available in Designated Poll Sites

Voter asks for assistance

= A bi-partisan team of Inspectors may assist the voter at the Scanner if the voter
requests it

» The voter may be assisted by anyone (except their Union Representative or
Employer) they choose provided they have already taken the Assistance Oath at the
ED Table
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Serving the voter — Special Situations

= Over vote

» Blank ballot

= Scanner breakdown (1 Scanner, all Scanners)
» Other Errors/Scanner Troubleshooting

» How to Change a Paper Roll

Helpy :
;FUENIL' t: a Wiiden High School Ip}i!)plvhc‘?'.::tllodi B H 10 AM
rotectes nt: 266 |

Over Voted Contests '

ests have too many selections: Blank Ballot

You have made no selections on this ballot.

To correct your ballot press "Correct Your Ballot" and see a poll worker
for help.

To cast your ballot without any selections press "Cast Blank Ballot”

Correct Your Cast Your Ballot
/ Correct Your Cast Blank Vi
Ballot x l With Mistakes v Ballot X Ballot v

Message appears when a voter selected a Message appears when a voter has
greater number of candidates than scanned a blank ballot
vacancies to be filled

WARNING: If you cast your ballot as-is, some of your selections won't be
counted.
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Closing — Where does Copy 1 of the Results Report go?

— £++VOTING RESULTS REPORT***

9:00 PM November 2, 2010
Unit Serial Number: 0209380622

2010 General Election

3. Post on wall near Scanner with the ‘Do Not

1675 Q0149

o oy Bates Moeesbet 2, 2020 Tamper’ sign for Poll Watchers (Sign is in
Poll Cpened Time: 5:30 AM

i crored piees soa o 1 20 Coordinator/ Poll Site Supply Bag)

Public Count: 100 \

Election District Voting Report
AD: 22, ED:001

Total Ballots: 20 1. erte Ietter Of

BOARD OF ELECTIONS
4 THE CITY OF NEW YO8
e Nt Vet With the

sty Mepmt Tapes ool on SCANNER POLICE ENVELOPE
T wall

[10821] Electors for President and Vice S h p yomT

President of the United States Ca‘n ner t e ta‘ e — SCANNER

Number to Vete for 1 f ” 3 o A8 £ B P 8 1S fore )
came from on a P

DEM Barack<NL>Chama 20 . .

REM Jechn<NL:McCain 10

IND Jehn<NL=MeCain 0 CO p I eS

C8V JohneNL:McCain 0 >

WOR Barack<NL=Chama 0

8WP Roger<NL=Calero 0

80L Gloria La<NL=Riva 0

Write-in 0

[10876] Member of Rssembly

Number to Vote for 1

DEM Grace Meng 15

IND Ellen Young 10

WOR Ellen Young 5 .

0 4. At end of night put

[24] Ballot Proposal One. An Amendment

Copy 1in Scanner
Police Envelope

Yea 17
No 13

WE, THE UNDERSIGNED, DO HEREBY CERTIFY THAT THE
ABCVE RESULTS ARE A TRUE AND ACCURATE ACCOUNT OF
ALL BALLOTS COUNTED AND THAT ALL COUNTERS WERE
EERO (0) WHEN THE POLL2 OPENED AND THA THE
ELECTION WAS HELD Il DocoRbd EJITH THE LAWZ OF
THE STATE

> 2. Scanner
Inspectors
BT S sign all 3

1675 Qo142 copies of the

Unit Serial Number: C209280623

vev oF REEORTEs Results Tapes




Closing — Where does Copy 2 of the Results Report go?

T e smonn 3.Place in Small Yellow Scanner Pouch with

Unit Serial Number: 0209380622

the PMD (sealed in zip lock bag)

2010 General Election

1675 Q0149 Paper Seal
Election Date: November 2, 2010 . "

Poll Cpened Date: November 2, 2010 JIJ” 7e

Poll Opened Time: 5:30 AM g:z}nﬂlfumz

Poll Closed Date: November 2, 2010

Poll Closzed Time: 9:00 FM
Public Count: 100

Election District Voting Report
AD: 22, ED:001

Total Ballots: 20
[10821] Electors for President and Vi H
President Z: :;e U:x)i-tegeséa:ZS = e 1. erte Ietter Of
Number to Vote for 1
DEM Barack<NL:Cbama 20 Sca’n ner the tape
REM Jechn<NL:McCain 10
NG Jemna Hecain v came from on all 3
€8V Jehn<NL:MeCain .

copiles

WOR Barack<NL:=Chama
8WP Roger<NLzCalero
80L Gloria La<NL=Riva
Write-in

coocoo

F
[10876] Member of Rssembly % A-w
Number to Vote for 1 ‘6

5 g

a
DEM Grace Meng 15 6 . #'ﬁ EEE’
IND Ellen Young 10
WOR Ellen Yeung 5
Write-in 0

[24] Ballot Proposal One. An Amendment

4. Give the Small Yellow
2. Scanner Pouch and the yellow two-

WE, THE UNDERSIGNED, DO HEREBY CERTIFY THAT THE g

Yea 17
No 13

ABCVE RESULTS ARE A TRUE AND ACCURATE ACCOUNT OF

ALL BALLOTS COUNTED AND THAT ALL COUNTERS WERE InSpeCtOrS prong Seal to the Coordinator

ZERO (0) WHEN THE POLLE OPENED AND THA THE

ELECTION WAS HELD Il 2ad EJITH THE LAWES OF 1 . u
sign all 3 Inspectors at Scanner A will ‘.,E/

sisctiafage s AT - —T> copies of the have 2 yellow seals and will /\
____\ SIgnature 2 Results need to give both to the
B Tapes Coordinator

Unit Serial Number: C209280623

CrEND OF REORTess Coordinator




Closing — Where does Copy 3 of the Results Report go?

+#+VOTING RESULTS REPORT**+
9:00 PM Novembker 2, 2010
Unit 2erial Number: 0209280622

—

2010 General Elesction

2010 General Election

16875 Q0149

Electicn Date: Novembker 2, 2010
Poll Opened Date: November 2, 2010
Poll COpened Time: 5:30 AM

Poll Closed Date: November 2, 2010
Poll Closed Time: 2:00 PM

Puklic Count: 100

Election Distriect Voting Repor
AD: 22, ED:001
Total Ballots: 30

[10821] Electors for President and Viee
President of the United States

Number to Vote for 1
DEM Barack<NL=Chama 20
REM John<NL=McoCain 10
IND John<NL=McCain 0
28V John<NL=McoCain 0
WOR Barack<NL=>Ckhama 0
2WP Roger<NL=Caleroc o
20L Gloria La<NL>Riva o
Write-in o
[10876] Member of Rasembly
Number to Vote for 1
DEM Grace Meng 15
IND Ellen Yeoung 10
WOR Ellen Young 5
Write-in 0

[24] Ballet Proposal Cne. An Amendment

Yes 17
Ho 1z
e e e e e e
AD:22, ED:00Z2 -

)
Total Ballota: -7

[108321] Electora for President and Viee
President of the United States

Number to Vote for 1
DEM Barack<NL>Chama 25
REM John<NL=McCain 10
IND Jehn<NL=McCain 5

C8V John<NL=McCain
WOR Baracke<NL=Chama
8WP Roger<NL=Calero
20L Gleria La<NL=Riva
Write-in

oo o oo

——

//7

ED 1
portion

Cut and give to each ED

Write down
Scanner letter

N

>
Provide cut piece of tape to
the correct ED table

ED Table 1

Cut here for
next ED

Provide cut piece of tape to
the correct ED table

N

ED 2
portion

ED Table 2

75



Closing — Seal the ballot bin liner case, give to Police Officer

1. Close and Remove Bin with Ballots Inside 2+ LOCK with same key as Scanner

Ballot Box Key

Lock Back & Front Locks
& Seal With Red Plastic
Numbered Seal

Use Expandable Handle to Move &

Provide to Police Officer
76



Closing — Seal Scanner, return keys, pack supplies

1. Use the correct red plastic seals from the Scanner Police
Envelope to seal the Scanner

2. Give the Scanner keys (along with Copy 2 of the Results

Report) to the Coordinator in the Scanner Police Envelope

along with the Scanner Booklet

SCANNER
KEY ENVELOFE
POLL SITE

Scanner Keys Scanner Key Envelope

3. Pack supplies in the lowest ED of the lowest AD Supply

Cart

Results

Report

BOARD OF ELECTIONS
IN THE CITY OF NEW YORK

SCANNER POLICE ENVELOFE

= i @ué
Scanner Police Envelope \@

(from wall)

A

\ 3

%]
SCANNER BOOKLET

ED__AD__ Address

ELECTION DAY OPERATIONS

Scanner Booklet

7



Election Night Returns



Election Night Returns - Election Night PMD Return Form

Coordinator/Chairperson fills out the top section of the
Form only

This form has 3 copies

The First 2 Copies will be given to the

Police Officer/Peace Officer The Police Officer/Peace Officer and Coordinator sign the

The Third Copy will be placed in the form (printed on NCR paper)

Return Envelope of the Lowest ED/AD

All Pouches Present?
YesO KO

All Tages/PhDs Present?

vesO NeO
Large Scanner Voling Records
Bag Seal @

h"s
Smail Yeliow Sconner
Pouch

Tag”
Large Scanner Voting

Completion Table Signatures
X

®

Records Bag

Tablas):

PMD Return Form is
Found in Large
Yellow Scanner

Voting Records Bag

Elction Night PMD ] poll e I ED/AD info Election Night PMD Poll Site ED/AD Info
Return Form Tracking ® Name fAddress/HASNO
POk SO M CoatEel] Return Form Tracking # Name /Address/HASNO
Scanner A Unit Nm PMD W 123456 Present? Pouch Seal Large Scanner Volng
ves O N0 " Hucords Bag Seal # . . .
A | U NDO0GC | PO W 133456 dresent? Pouch Seal ) PD” Site Chalrpersnn,"CcnrdlnatDr{s}
il ves O No O
scarnac [UMABEBEEE | PMO# ERRRH Prasart? | Pouch Seu NOTES: Scanner A Unit # NYXXXX | PMD # 123456 Present? Pouch Seal Large Scanner Voting
T E OO | W0 R 133458 et | Pouch seal Yes [ MNo O # Records Bag Seal #
Scannes O — YesO NeD " 'WIJIF"_IT " -
scanner | ARG | PHDN ERERRG P | Douen Sea ot vt Scanrer Feueh s g | UNit# NYXXXX | PMD # 123456 Prese nt? Pouch Seal
Chairgrea { Coarditaton(s) Signatares ::T:e'mpw Vottig canner Yes NoO =
X X feecords Bog
x . Unit # NYXXXX | PMD # 123456 Present? Pouch Seal NOTES.
Police Officar Berough Use Comiments [for use by Poll Site Chairperson | Scanner C Yes D Mo :' # "
(intake Table) Covrdinatons] , Police or Borough:
T ot scanner D Unit # NYXXXX | PMD # 123456 Present? Pouch Seal
Caal # Match? & »_
Bag Sesl N\fu-,j o Yes D Mo :' # poucn” =
o g ccanner £ | UNit# NYXOXXK | PMID # 123456 Present? Pouch Seal Small Yellow Scanner Pouch
Yes( MNo O #
s - - - - ‘-’ba —
Chairperson / Coordinator(s) Signatures g ]
o X Large Scanner Voting
i = Records Bag
St | Raac X X
Cner A Urit & N0 P'v‘?:l 12 !&;6 Present? Scanner A PMD ¥ Resd? - 5
Y NO s NoL " o
Sl Urdt ® NV0OKX | Pouch Seal Match? PMD F 123250 Present? Scannes B PMO # Read ? co mment s {for use bY PD" SI te Cha I rpe rso n ;'.
vesTl NoTl ves 3 naDl ves O NoD Coordinator(s) , Police or Borough):
Unit ® N00K | Pouch Seal Match? PMD B 123456 Present? Scanner C #MD # Read?
Sy ¥esO NeO YesO noD YesO NeD
A D Unit & NYIOO(X | Pouch Seal Match? PMD & 123456 Present? Scanner D PMD ® Read? -
vee O NoO Yes O No O Yer: O NoO $
Sconner E Unit @ NV00K | Pouch Seal Match? PAAD B 173456 Pretant? Scannes £ PMD B Rﬂm:l.? Th e CO m m e n tS b O X I S
ves O NeO YesO NoD YesO NeD H
e ey T S available for use by all
X
x X
x
NOTES: Comments [for use by Staging, Reading and Complation
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Election Night Returns - What goes to the Coordinator/Chairperson

3. Coordinator/Chairperson’s

IN THE CITY OF NEW YORK

SCANNER POLICE ENVELOPE - Receipt for the Poll Site

FOR THE 12}
. SCANNER SCANNER BOOKLET
v e 4. Return of Canvass

Letter: ABCDEF G HIJKL (Circle1)

Scanner NSpector confirms that the following items
have been received in this ERvelope:

(copies 1 & 3)

/ e I REJURN OF CANVASS Spmme Mo—fois

ELECTION DAY OPERATIONS f HidiH i %

e | 2. SCaNNer Booklet S ~y e

READ AND FOLLOW ANY SPECIAL INSTRUCTIONS

1. Scanner Police _ i
Envelope —

(with keys inside) /

O

BOARD OF ELECTIONS BOARD OF ELECTIONS
IN THE CITY OF NEW YORK IN THE CITY OF NEW YORK
ED SUPPLY CART POLICE

]
BMD POLICE ENVELOFPE ENVELOPE

. m‘m BALLOT MARKING DEVICE ) ED SUPPLY CART 8.ED
(BMD) o Ao
7 " B M D Check off each of the follow 5t L S u p p Iy Cart
Police

Police
Envelope Envelope

5. Small Yellow Scanner 6. (Two-Prong)
Pouch Yellow Plastic-

Numbered Seals (with keys

inside)

(with keys

1 per Scanner
inside)

(1 per Scanner, 2

(with PMD sealed in zip
from Scanner A)

lock bag & tapes)
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Election Night Returns - Coordinator seals the Small Yellow Pouches and

the Large Scanner Voting Records Bag

Small Yellow Scanner Pouch

1 per Scanner
1 Yellow

Contains: Plastic

1. Zero Report Numbered
Seal for

2. Results Tape each pouch

3. PMD sealed and signed in Zip
Lock bag

Large Scanner Voting Records Bag
1 per Poll Site

From Scanner A:
1 Additional
Yellow Plastic
Numbered Seal
for Large Bag
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Election Night Returns - Prepare the Police Return of Canvass Envelope

Police Return of Canvass Envelope

County: QUEENS
Date of Election: NOV. 2, 2010
Zone: 4

Police Pct. :

Poll Site HASNO#: 00055

List of EDs: 4/29, 6/29, 71/29

Poll Site Address: 20-90 170 St., Jamaica, NY
Coordinator/Chairperson Signature:

Return of Canvass
per ED

(copies 1 & 3)

ED 1

Return of Canvass
Return of Canvass per ED

per ED (copies 1 & 3)
(copies 1 & 3)

ED 2

ED 3

Copy 2 goes in the
Return Envelope
for each ED
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Election Night Returns - What goes to the Police Officer/Peace Officer

—
—— -

—.

=

RETURN ENVELOPE

AT THE END OF THE DAY, THE CHAIRPERSON SHOULD
PLACE THE FOLLOWING ITEMS INTO THIS ENVELOPE:

Police Return of Canvass Envelope

County: QUEENS
Date of Election: NOV. 2, 2010

Zone: 4

Police Pet. :

Poll Site HASNO#: 00055

List of EDs: 4/29, 629, 71/29

Poll Site Address: 20-90 170 St., Jamaica, NY
Coordinator/Chairperson Signature:

szizizienin

1. Police Return of Canvass Envelope
1 per Poll Site
(contains copies 1 & 3 of Return of Canvass)

1 per ED

6. Large Yellow Scanner

'

Voting Record Bag

1 Per Poll Site 3. Ballot Bin Liner Case(s)

1 per Scanner

(contains all small yellow pouches)

4. Blue Unused Ballot
Return Bag
Usually 1 per Poll Site

5.Election Night
PMD Return Form
(2 Pages)

83




	 Poll Worker Procedures Summary Guide
	Table of Contents
	Introduction
	Introduction
	Introduction
	Introduction - The Time Sheet and Badge
	Voting Process Overview - Equipment – BMD Ballot Marking Device
	Voting Process Overview - Equipment – Privacy Booth
	Voting Process Overview - Equipment – Scanner
	Voting Process Overview - Poll Site Layout 
	Voting Process Overview - Additional Topics 
	Voting Process Overview - A Word on Voter Privacy
	ED/AD Table Inspector
	 Opening – What’s in the ED Supply Cart Police Envelope 
	 Opening – ED Supply Cart Seal and Keys
	 Opening – Removing supplies from the ED Supply Cart
	 Opening – Understanding Ballot Types
	 Opening – Checking the Ballots and Completing Paperwork
	 Opening – Setup of the ED/AD table
	 Opening – Supplies for the Coordinator (in lowest ED/AD Supply Cart)
	 Serving the Voter – Voter Registration List
	 Serving the Voter – Voter number and stub number
	 Serving the Voter – The voter card
	 Serving the Voter – Voter privacy
	Serving the Voter – Primary Election vs. General Election
	Serving the Voter – Special Situations – New Affidavit Envelope
	Serving the Voter – Special Situations – Affidavit – Overview 
	Serving the Voter – Special Situations – Affidavit – Filling in Remarks
	Serving the Voter – Special Situations – Affidavit 
	Serving the Voter – Special Situations – Affidavit Ballot Envelope 
	Serving the Voter – Special Situations – Affidavit – Challenge Report 
	Serving the Voter – Special Situations – Affidavit  – Court Order
	Serving the Voter – Special Situations – Affidavit – Court Order 
	Serving the Voter – Special Situations – Affidavit – BMD Voter 
	Serving the Voter – Special Situations – Void Ballots
	Serving the Voter – Special Situations – Other situations
	Closing – Supplies needed for closing
	Closing – Give Poll Site Receipt to Coordinator
	Closing – �Exercise
	Closing – Completing Return of Canvass
	Closing – Completing Worksheet B
	Closing – Completing Ballot Transmittal Sheet 
	Closing – Pack supplies, seal cart, return keys
	Closing – Additional items for lowest ED/AD Supply Cart
	Closing – Give unused ballots to lowest ED/AD; pack Blue Unused Ballot Return Bag
	Closing – Each ED/AD Table will pack these items in the Return Envelope
	Closing – The LOWEST ED/AD Table will pack the following additional items along with the items on the previous page
	Closing – Give items to the Police Officer/ Peace Officer
	Privacy Booth/BMD Inspector Procedures
	Opening – What’s in the BMD Police Envelope 
	Opening – Cutting the seals
	Opening – Supplies in the BMD Cart
	Opening – Use the laminated card
	Opening – Setup of BMD and Privacy Booths for Voter Privacy
	Opening – The Privacy Booths
	Serving the Voter– Using the BMD
	Serving the Voter– ADA accessories – Headphones
	Serving the Voter– ADA accessories – Sip & Puff
	Serving the Voter – ADA accessories – Rocker Paddle 
	Closing – Return supplies, seal BMD, return keys
	Scanner Inspector Procedures
	Opening – What’s in the Scanner Police Envelope
	Opening – Scanner Supplies (from lowest ED/AD Supply Cart)
	Opening – Use the Scanner Laminated Card 
	Opening – The Seals Report
	Opening – Opening the ballot bin liner case flaps
	Opening – Placing the privacy screens on the Scanner
	Opening – Opening the polls on the Scanner
	Opening – Setting up the “Wait Here for Scanner” sign
	Serving the voter – The voter card
	Serving the voter – Voter privacy
	Serving the voter – Assisting voters at the Scanner
	Serving the voter – Special Situations
	Closing – Where does Copy 1 of the Results Report go? 
	Closing – Where does Copy 2 of the Results Report go?
	Closing – Where does Copy 3 of the Results Report go?
	Closing – Seal the ballot bin liner case, give to Police Officer 
	Closing – Seal Scanner, return keys, pack supplies
	Election Night Returns
	Election Night Returns - Election Night PMD Return Form
	Election Night Returns - What goes to the Coordinator/Chairperson
	Election Night Returns - Coordinator seals the Small Yellow Pouches and the Large Scanner Voting Records Bag
	Election Night Returns - Prepare the Police Return of Canvass Envelope
	Election Night Returns - What goes to the Police Officer/Peace Officer

